APPLICATION FOR ADMISSION PROCEDURE

APPLICATION SUEMISSION
pplicant completes INFO KIT which includes Application Form for Admission + Student Pass Applicaton Form
+ Student S PS INSURANCE Information + lvoics for Registration & Admimistrative Fae

Fo

Incomplete APPLICATION Fail

ASSESSMENT >

% Pass

APPLICATION APPROVED
Is=uance of Offer Letter, Student Contract, Acceptance Form

s A No

Student accepts .__
offer ?

—

Student retums Acceptance Form, duly completed Student P ass Application Form, Deposit,
Student Pass Processing Fee & Student Contract

v

School submits Student SPS Insurance and await acknowl edgment

4

School submits student's Student Pass application to Immigrati on & Checkpoints Authority (ICA)
along with Acknowledgment of SPS Insurance fromHTUC

.

Student Pass Full Refund of Deposit
application approved ? > (less bank charges) >
No
Yes
Student accepts Refund Policy takes effect (Refor
Student Pass? L to Refund Policy Table) —»

Yesv No

Student retums necessary forms to the S chool, including any instructions for
accommodation assistance, etc., if applicable.

v

School sendsWelcome Kit and Orientation instructions to student

v

STUDENT ARRIVE S a few days before commenc ememnt date, collect student pass

A J

Student pays all outstanding Tuition & Hon-Tuition Fees 1 week=s prior to course commencement date

v

Foplcation fowsh artstd_Toms




